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Login/Logout

1. Login page

= URL of Interreg Central Europe Jems: https://jems.interreg-central.eu/

= The usage of up-to-date web browsers (Google Chrome, Microsoft Edge, Mozilla Firefox) is
recommended.

Interreg Co-funded by

CENTRAL EUROPE the European Union

Welcome to the monitoring
system of Interreg CENTRAL
EUROPE!

< Jems - Please login

* @ Email

* @ password ©

By logging in, | agree o the Terms of service, privacy policy and cookies
usage policy,

Login

Here you can find our latest calls and manage your applications/projects. Create a new account Forgot password
Just login or create a new account and get started!

Jems is partially compliant with WCAG 2.1 AA Web Accessibility
Standard. Please follow this link for our full accessibility stavement.

Interact

Proudly developed by Cloudflight

= For detailed information on user account creation and user settings see https://www.interreg-
central.eu/library/jems-manual/jems-beneficiaries/user-settings-2/

= For Jems guidance see https://www.interreg-central.eu/jems/

= Jems Interreg Central Europe runs in English language only

= For support contact jems@interreg-central.eu

Dashboard

= Upon logging in, the user lands on the Dashboard as a start page.
= Alternatively, the Dashboard can be opened by clicking “Dashboard” in the top menu bar

= The Dashboard contains the following sections:

" Based on Jems User Manual published by Interact

Page 1


https://jems.interreg-central.eu/

*

1HILCIIrcy :" Pl Co-fundedby
CENTRAL EUROPE AP the European Union

> Notifications

> My partner reports
> My applications

> Call list

Interreg -cw
cccccc wont thae
A Dashboard

Welcome Lilly Applicant to Jems Interreg CENTRAL
EUROPE!

8§ Dasnvoard Engish - @ @

CE0301019 GREENmobility P2 5025 Q oraft 3- CE Call 3 TEST TEST TEST

Call list

3 CE Call 3 TEST TEST TEST Published 15092004 10.12.2024 Apply >

1. Notifications

= Under this section users see notifications received for their project(s).

= To receive notifications, make sure that this functionality is activated (see Jems guidance on user
account settings).

2. My partner reports

= This section displays project reports that a user is privileged to see.

3. My applications

= Under this section, all applications created by the user are listed.

= The user can select a project and open it by clicking on it.

4. Call list

= This section lists all calls which are active and which are planned to start in the future. Open calls have
a button to “Apply”.

= The “Apply* button is inactive for calls which are not open for submitting project proposals.
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4.1. Apply for a call

In the “Call list” section in Dashboard the user can:

= Apply for a call by clicking the Apply button in the list of open calls.

below.

= A user can also create a project application under the call in this section via the “Apply” button.

Click on the call row itself and see the general call information through a read-only window as shown

interreg - Setmiity 8§ Dashboard
& Dasnbosrd / Calls / CE Call 3 TEST TEST TEST

Call overview
General call settings

+Jems

A harmonised tool Call identification
by Interact

CE Call 3 TEST TEST TEST

st e DO MYV o Tader @O M
15.09.202409.00 10.122024 16:00

e -

Interreg CENTRAL EUROPE Third Call for Project Proposals - Pioneer solutions for making peripheral and lagging areas
more acractve

Programme Priorities

This section consists of the following sub-chapters:

Application form usability features
Project overview

Application form versioning

A- Project Identification

B- Project Partners

C- Project description

D- Project budget

E- Project lump sums

Check & Submit
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= File management (Attachments/Annexes)

5. Application form usability features

5.1. General information on usability
5.1.1. Editing of input fields:

= Changes made can be saved or discarded. If the user leaves the page without saving, a warning
message is displayed.

= Mandatory fields are indicated by an “*” in the system.

= A page cannot be saved unless all mandatory fields are filled in.

= Once the application is submitted editing of input fields is no longer possible.

interieg Y ..., 55 Desnooard

# Dashboard / Applications / CE0301019 - GREENmobility / Project identification

Project version: V. 1.0 Draft

Application form CE0301019 — GREENmobility

A - Project identification

A.1 Project identification

A- Project identification

* Asterisks indicate information required for saving.

@ Piease be aware there may be gaps in the numbering of sections, due to the programme’s configuration of
application form for this call.

Project 1D (sutomaticaly erestze)

CE0301019

Project acronym 6]

GREENmobility

Project e
Greening Mobility in Urban and Peri-urban Areag

47/ 200 craracters

Project duration
Proiect duration {nr. of months) Default period lengin in morths Numberof periods
24 S s 6 - 6}

Programme priority

e

@ Discard changes | RN ]
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Are you sure you want to

leave?

“Your changes will be lost!

cotm

5.1.2. Information icons:

= Upon hovering over the icon “i” further explanation is provided on what to fill-in in the field or how a

field is calculated.

[T ——
Grines Ministerium

Nams of s leaé sariner srasriastion (n Englian farguazs)

Ministry for Green

Project acromym ted project
GREEN CITY. ame fo nce in the

[Eprp—

Erojecaice
Measures for Greener Cities in CE.

Project duration

5.1.3. Navigation and Menu bars

literreg - e 8% Dashboard

English

# Dashboard / Applications / CE0301019 - GREENmobility / Project overall objective

Project version: # V. 1.0 Drafc

Application form CEQ301019 - GREENmobility

C - Project description

C.1 Project overall objective
Programme priority speciic objective (as selected in section A 1)

* Brapramme sriarty saecte aa

inctie
S02.5: Greening uran mability in central Europe

Project overall objective

Please define the overall objective of the project.

= Tne overall abjective snoukd provice e Beneral COntext for WIAT YOur Project Jims [0 achieve.
+ Itshould describe the broader goal of the project for the benefit of ts tarEet groupis) and should point to the
results (change) to be achieved by the the andvor I

Project overall objective

= Top menu bar
> Click “Dashboard” to go to the Dashboard section

> Click on person icon to get to the user profile section
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> Click “?” to access support information
> Click “English” to select Jems language (only English for Interreg Central Europe)
> Click the person icon to logout from Jems
= Left menu bar
> To hide/unhide the left menu click the “>”/”<” symbols.

To fold/unfold application form section the “>”/”<” symbols

miterreg @

CENTRAL EUROPE ==

A Project overview

v

Click on the chapters to navigate through the application form

A\

Click “Application annexes” to access to the file upload section

v

Click “Check & Submit” to run pre-submission checks and to submit a project application

A\

Click “Export” to export the application form as pdf file and the partners budgets as csv file

A\

Click “Project privileges” to give other users access rights (view/edit/manage) to your
project application. For details see chapter 16 Granting Project Privileges.

= Navigation bar (bread crumb bar)

> The navigation bar allows the user to orientate and see the location of the displayed section
within Jems starting from Dashboard.

> The displayed section is shown in orange letters and corresponds to the highlighted section
in the left menu.

> The user can click on a section in the navigation bar to directly access it. This allows a quick
changing to a different section alternatively to the left menu bar.
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* X x
* *
* *
* *

* 4k

interrey ..

C - Project description

C.2 Project relevance and context

€.2.1 What are the territorial challenge(s) that will be tackled by your project?

Please describe which specric chalieges and needs are addressed by your roject and wiy they are relevant for the ovesal

Drogramme area,(please refar 1o CRapier 1 81 2 o e Imerieg CENTRAL EUROPE Programme gocument

Partners overview
LF1 M
PP2NGO
PPACITY

Enter et here

B.2 Associated pariners

©.2.2 How does the project tackle identified challenges and needs and what is new about the approach of your

project?

€. Project oversi cojective Please describe the project 3pproach chisen 1o adress the chal

0 Frejact spproach g Drectics i 1 countres.
it of the spproach

applicamiems.eu (applicant user) l-:mc-ul -: w - |@

5.2. Application Form language

Since the programme language of the Interreg Central Europe programme is English, the Jems system

language selectable in the top menu bar is limited to English.

English hd

® o

5.3. Number format and rounding in the Application Form

Budget format settings in the application form:
= inserted as Euro amounts
= numbers and percentages are with two decimals

= comma is used as a decimal separator

88 Dashboard

interres [l .

# Dashboard / Applications / CE0301019 - GREENmability / Partners averview / LP1 MIN

] Omner costs Flat Rate

Partner budget ©

staff costs
Entry field for total Total Period 1 Period 2
156.580,00 156.580,00 3250000 41.180,00
+ 156.580,00 32.500,00 41.180,00

Period 3

40.300,00

Period 4 Gap

42600,00 0,00

-

42.600,00

Rounding in the Application Form:

= rounding down to 2 decimals (cut off)

= further calculations are done with rounded amounts (e.g. flat rates on flat rates). This rounding mode

is applicable to:
@ Calculating totals of budget items
o Flat Rate calculations

@ Calculation of funding amounts
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Example: Flat rate for Office and administration calculated in the budget tables

Office and administration
Total Office and administration flat rate is calculated by applying the rate (%) to the total Staff costs

Flat rate for Office and administration

Total

23.487,00

6. Project Overview

6.1. General purpose

The Project overview contains all details related to application status, application workflow and
application attributes

The Call information provides the call name (underlined) as a direct hyperlink to the call information

and in red the time remaining for the submission of the application from.

interreg [ o, 85 Dashoosrd

& Project overview # Dashboard / Applications / CE0301019 - GREENmobility

Application form CE0301019 — GREENmobility

Project averview

Project overview
Status: () Draft  (updated on 2309.2024)

Project ID and acronym  CEQ301019 - GREENmobility
status (3 Draft — B submitted — ./ Eligible — Approved — 2 contracted —  Closed
Project name  Greening Mobility in Urban and Peri-urban Areas
Programme priority P2 - Cooperating for a greener central Europe
Specific objective  S02.5 - Greening urban mobility in central Europe

Call  CE Call 3 TEST TEST TEST Ends 10.12.2024. Time left: 77 days, 6 hours and 18 minutes.

6.1.1. Application statuses

During the application workflow, the application could take one of the statuses mentioned in the
diagram below. The status in light blue indicates that the application form is editable.

Approved r

Aproved with
Condltlons
Not ellglble submitted

Not approved

B Submitted <

Not approved

Approved |
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7. Project version

= An application form changes during its life cycle. Versioning allows to access historical “snapshots” of
an application form.

= Application form versioning is located in the left side menu of Application form section. It is
represented by a dropdown with version indication.

= Every application has a version number. Upon creation the version number is “V.1.0” (status Draft).
The version number remains unchanged after the first submission.

= The version counts up when an application is returned to the applicant.
= The version number is not linked to the project status

= The active version of Application form in dropdown is indicated by “(current)”. When opening the
application form the “current” version is shown by default.

A~
A Project overview A # Dashboard / Applications / CE0301019 - GREENmobility
<

Application form CE0301019 - GREENmobility

Project overview

Project overview
Status: (3 Draft  (updated on 23.09.2024)

= To view a previous version of an application form, select a version in the list of versioned application
forms. All inputs and action buttons are disabled in previous versions. On top of every screen appears a
yellow message box with information on version and application form status. “Switch to current
version” allows to return to the current version.

/\ You are currently viewing an old version of this application: V. 1.0 Approved with conditions| switch to current version

Application form CEQ1

A - Project overview tables

8. Project Identification

The project identification is split in two sub-sections
= A - Project identification

= A - Project overview tables

8.1. A-Project identifcation

In the project identification section basic information related to the project needs to be provided.
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= Project id

The Project id is an automatically generated number given by the system. This number is unique per
installation and helps the programme to recognise a project. The number is a running number unique
per project.

= Project acronym® (*mandatory field)

Project acronym is an abbreviation or short name for the project that helps identify the project
together with the project id (*mandatory field).

= Project title
Text input field for a more explanatory project title.
=  Project duration
The project duration shall be entered in months and shall indicate the length of the project.

The project duration is also the basis for the calculation of periods in the project and project planning
in the rest of the project. The number of periods is calculated as follows: project duration in months
divided by the default period length defined by the programme in the call setup.

= Project priority* (*mandatory field)
The applicant needs to select the main priority that the project contributes to.
= Programme priority specific objectives® (*mandatory field)

Once the Project priority is selected, the Programme priority specific objectives appear. The
applicant needs to further specify to which specific objective the project contributes.

= Project summary

Text input field for providing an overview on the project application by answering the questions in the
guidance text.

= The section can only be saved, once all mandatory fields (marked with an asterisk * ) are filled in.
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8.2. A - Project overview tables

Interreg - Cohmteay

B8 Dashboard

# Dashboard / Applications / CED301019 - GREENmability / Project averview tables

Application torm CE0307019 - GREENmobility

A - Project overview tables
A.4 Project budget overview
Programme funding

Funding source Funding amount

ERDF 42525760
Total EU funds 42525760
Total eligible budget 42525760

A5 Project outputs and result overview

Programme output indicator

Strategjes and action plans jointly developed

Organisations cooperating across borders

Jointly developed solutions
Pilot actions developed jointly and implemented
in projects

Projects supporing cooperation across borders
w0 develop urban-ural inkages

engish o 0
Contribution
Total
Co-financing rate (%) Automatic public contribution  Public P
80,00% 51.300,00 3957920 9087920 1543520 10631440 53157200
80.00% 51.300,00 39.579.20 90.879.20 15.435.20 106.314.40 531.572.00
s000% 5130000 3957920 087920 15.435,20 0631440 53157200
Aggregated value per Measureme = Output B Output Baseli Result indicator
Programme output indicator nt unit number Ouiput itle target value | Programme result indicator ne target valye Measurement unit
Our
e GM Action Plans 400
500 SEReENE number 1.2 Joint stratagies and action plans taken up by 000 1,0p it swrategy/action
" on plan Output arganisations 8 " plan
1l GMsatsgy 100
organisaton  Ourpur Organisanons cooperating across barders
600 ° OBt 5 GM cooperation 00 e eron 000 600 organisations
Output Souitions taken up or up-scaled by
200 solutions Aumber 22 GM solutions: 200 rganisations 0,00 1,00 solutions
Out
200 plotacions | oo L GMpllots 200
) Ourpuc GM urban rural
1,00 projecrs: rumber 14 linkages 1o

= Table A.4 Project budget overview

Table A.4 displays the project budget per fund including the contribution. Its purpose is to provide a
clear budget overview in section A. Make sure that the “co-financing” section on project partner level

is filled in.

= Table A.5 Project outputs and results overview

In the programme setup, programmes can link output indicators to result indicators. This overview
table shows the link between output and results in the application form.

9. B- Project Partners

Partners overview

Interreg - ot

88 Dasnooard

# Dasnioard / Applications / CE0301019 - GREENmobility / Parters averview

Project version: . V. 1.0 Draft

Application form CE0301019 - GREENmobility

B - Project partners

Partners overview

Status
1 2 Active
2 2 Active
3 2 Active

Abbreviated name of organisation

MIN

Uni ABC

Partner rale

Lead partner

Partner

Partner

Engisn -@ 86
e per poge 25 = 1-3003
NUTS Partner total eligible budget
Wien (AT130) wenme g
Bologna (ITHSS) ses0¢ g
Katowick (PL22A) nmms g
e per poge: 25 = 1:3003

= The partners overview provides an overview of all the partners within the project. Essential data is
displayed in this overview list
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Clicking on the “+ Add new partner” allows for creating a new partner

Clicking on a specific partner in the lists gives you access to the partner page.

Clicking on the “Partner total eligible budget” (underlined amount) allows you to directly navigate to
the partners budget section on the partner page.

Clicking the “trash” icon allows you to delete the respective partner.

The status “Active” is automatically generated upon creation of a project partner. In case a partner of
a contracted project leaves the partnership, this partner can be given the status “In-active”.

For the recommended number of project partners refer to the programme manual and the call
specific Terms of Reference (ToR).

9.1. Partner specific section

# Dashboard / Applications / CE0301019 - GREENmobility / Partners overview / LP1 MIN

Project version: + V. 1.0 Draft

Application form CE0301019 - GREENmoability
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

The section per single partner contains the following sub-sections accessible via tabs:

Identity
Address

Contact

Motivation

Budget

Co-financing

State aid

.1.1. Partner identity

LP1TMIN

®

# Dashboard / Applications / CE0301019 - GREENmobility / Partners overview / LP1 MIN

Project version: .~ V. 1.0 Draft

Application form CE0301019 — GREENmobility
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

B.1.1 Partner identity

* Partner role in the project
Partner  Lead partner

* Aporay #the organisation
MIN

The Partner identity section is used to identify the partner organisation with basic details.
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= A partner cannot be created without assigning the role, providing the abbreviated name and choosing
the legal status (*mandatory fields).

= Partner role*
The partner role is either Lead Partner or Partner (*mandatory field).

In case a Lead partner already exists and for a new partner the Lead Partner role is selected, the
system will ask the user if the existing Lead Partner role shall be replaced. If yes, the new partner will
become the Lead partner and renumbering of the partners will apply. The Lead Partner will always be
partner number 1 as long as the Application form is in status “Draft”.

= Abbreviated name of the organisation*

The abbreviated name is displayed in the partner overview section (*mandatory field). This name can
be used as a reference to the partner using limited characters.

= Name of the organisation in the original language
The full name of the organisation in original language needs to be filled in
= Name of the organisation in English
The English name of the partner organisations is used for databases such as KEEP.
= Department/unit/division
If applicable, the department/unit/division concerned can be indicated here.
= Type of partner

The type of partner is a pre-defined dropdown list of typologies used to categorize the type of
partner.

= Subtype of partner

The subtype of partner is an additional field relevant for State aid only. The subtype of partner can be
selected from a pre-defined dropdown.

= | egal status*
A legal status has to be selected (*mandatory field).
= Sector of Activity at NACE group level

The sector of activity at NACE group level is an additional field relevant for State aid only. The sector
of activity at NACE group level can be selected from a pre-defined dropdown of NACE codes taken
from the statistical classification of economic activities NACE Rav. 2 (2008) available via the Eurostat
website
https://ec.europa.eu/eurostat/ramon/nomenclatures/index.cfm?TargetUrl=LST_NOM_DTL&StrNom=N
ACE_REV2&StrLanguageCode=EN&IntPcKey=&StrLayoutCode=HIERARCHIC

= VAT number

In this field, the partner organisation’'s VAT number shall be entered; the overall nhumber has to be one
block without spaces or hyphens. The correct VAT format has to be respected; it depends on the
country selected in section “Address”. If VAT is not applicable, any other identifier needs to be filled
in.

VAT number has to follow standard format per country

o AT: UID number: format ATU+8 characters (e.g. ATU12345678)
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o CZ: DIC number: format CZ + 8-10 digits
©  DE: USt-IdNr.: format DE+9 digits (e.g. DE123456789)

o HU: ANUM number: format HU+8 digits (the first 8 digits of the national tax
number)

©  HR: PDV-ID; OIB number: format HR+11 digits (e.g. HR1234567890)
o IT: P.IVA number: format IT +11 digits
o PL: NIP number: format PL+10 digits
o SK: IC DPH number: format SK +10 digits
o Sl: ID za DDV number: format SI+8 digits
= Other identifier number and description

The other identifier number can be used for any identifier other than the VAT number. The
description field allows to indicate a reference to the registry, where the other identifier number can
be found (e.g. company registry, etc.).

= PIC (from EC Participant Register)

This field allows to insert the partner organisation’s 9 digit PIC from the EC Participant Register.

9.1.2. Address

A Dashboard / Applications / CE0301019 - GREENmobility # Partners overview / LP1 MIN

Project version: .~ V. 1.0 Draft

Application form CE0301019 - GREENmability
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

B.1.2 Partner address

LP1 MIN

B.1.2 Partner main address

@ Information about NUTS codes and how to identify your region: hitps://ec.europa.eu/eurostat/web/nuts
/background

Country INUTS D)
Osterreich (AT)

In the Partner address section, the applicant is asked to fill in the partner main address and, if applicable,
the address of the department/ unit/division.

= The country selected impacts on the format required for VAT information in section “ldentity” (see
chapter 9.1.1 Identity)
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9.1.3. Contact

# Project overview # Dashboard / Applications / CE0301019 - GREENmobility / Partners overview / LP1 MIN

Praoject version: .~ V. 1.0 Draft

Application form CE0301019 - GREENmobility
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aj

B.1.4 Legal representative

LP1 MIN
Title (eg. Mr, Ms, Mx.)

First name

id

In the Partner contact section information on the legal representative and the contact person are required.

9.1.4. Motivation

#A Dashboard / Applications / CE0301019 - GREENmobility / Partners overview / LP1 MIN

Project version: .~ V. 1.0 Draft

Application form CE0301019 — GREENmability

Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

B.1.6 Partner motivation, expertise and contribution

LP1 MIN Please describe your organisation’s thematic competences and experiences that are relevant for the project. If applicable,
please explain the capacity of the partner to implement the planned activities in the territory targeted by the project.
Please also describe the main business of the organisation and if the organisation is normally performing economic
activities on the market.

Enter text here

In the Partner motivation section information on motivation for participating in the project and the pa
role in the project is required.

9.1.5. Budget

rtner’s

In the Partner budget section, the applicant defines the budget for the respective partner. This section

consists of:
= Partner budget overview
= Partner budget options

= Partner budget
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Application fbrm CE0301019 - GREENmability
Partner NEW

ey e - s, g comumang s

FarTer DUOEET avenvew

9.1.5.1. Partner budget overview

A Dashboard / Applications / CE0301019 - GREENmobility / Partners overview / LP1T MIN

Project version: .~ V. 1.0 Draft
Application form CE0301019 - GREENmobility
Lead partner MIN
Identity Address Contact Motivation Budget Co-financing State Aid
Partner budget overview

partner  Abbreviated name of staffcosts Office and Traveland  External expertise Infrastructure and

organisation administration accommodation and services Equipment works (N.. Other costs Lump sum Total
LP1 MIN 156580,00 2348700 782900 000 000 0,00 000 10.000,00 197.896,00
Total 156.580,00 23.487 .00 7.829,00 0,00 0,00 0,00 0,00 10.000,00 197.896,00

The overview table shows
= the partner budget per cost category

= budget under flat rate “Other costs” (in case this flat rate option is selected in the Partner budget
options)

= lump sum for preparation and contracting costs (as entered in section E.1 of the application form)

9.1.5.2. Partner budget options

Partner Budget Options
[J staff costs flat rate
[ office and administration flat rate based on direct staff costs

[J Travel and accommaodation flat rate

[ other costs Flat Rate

= The budget options allow the applicant to select flat rates. The selected flat rates impact on the
Partner budget.
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=  The budget options need to be filled before inserting the Partner budget.

= |n the third call for proposals, the partner budget can be organised only according either “Option 2”
or “Option 3” of the combinations of Simplified Cost Options (SCOs) specified in chapter 1.4.2.6 of the
programme manual. Detailed information on budget options and flat rates can be found in the
programme manual.

Option 2

Partner Budget Options

staff costs flat rate: 20 % of direct costs (fixed rate)
Office and administration flat rate based on direct staff costs: 15 % of Staff costs (fixed rate) @

Travel and accommodation flat rate % of Staff costs

1-11%

O other costs Flat Rate

Option 3

Partner Budget Options

[ staff costs flat rate
[ office and administration flat rate based on direct staff costs

[ Travel and accommaodation flat rate

Other costs Flat Rate: 40 % of Staff costs (fixed rate) @

= Flat rates are pre-defined except for travel and accommodation

= Travel and accommodation flat rate needs to be inserted by the applicant (according to the rates
defined in the programme manual)

Country Flat rate
Austria 5%
i3
7
5%
Hungary B%
ey
%
6
sovenia [T

= Flat rates are added as a separate table to the partner budget and the flat rate amount is
automatically calculated based on total costs in another cost category/ies
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Office and administration

Total Office and administration flat rate is calculated by applying the rate (%) to the total Staff costs

Flat rate for Office and administration Total

5.767,63

Flat rate for Travel and accommodation

Total Travel and accom ion flat rate is by applying the rate (%) to the total Staff costs

Flat rate for Travel and accommodation Total

2.691,56

9.1.5.3. Partner budget

= The Partner budget section is the section where the partner budget is filled in under the available cost
categories. The Partner budget section consists of 6 cost categories. However, Cost category 6
“Infrastructure and works” is not applicable for the third call.

= Make sure that the budget options are set and saved, before inserting the partner budget.

= In the third call for proposals, the partner budget can be organised only according either “Option 2”
or “Option 3” of the combinations of Simplified Cost Options (SCOs) specified in chapter 1.4.2.6 of the
programme manual. Detailed information on budget options and flat rates can be found in the
programme manual.

= Cost category “Infrastructure and works” is not applicable for the third call. Pilot actions might still
include small investments below EUR 25.000, with items belonging to the cost category 5
“Equipment”.

= The project total budget is limited to EUR 800.000, corresponding to a maximum of EUR 640.000 ERDF
budget.

Partner budget O

Staff costs flat rate

Total Ssff costs flt rate i calculated by applying te rate (1) 0 the sum of direct costs under the cost category travel ang
sccommodation i not  fat rate), exteral expertise and services, equipment and infrastructure and works

Flat rate for Staff costs

Office and administration

Tota| Offce ant administration fist rate = caleulsted by 2ppying tne rate (%) to the soral St coss

e 5 calculsted by applying tne rate (%) to the total Saff costs

External expertise and services

Equipment

Infrastructure and works (NOT APPLICABLE for the third call)

= If a flat rate for a cost category is selected in the Partner budget options, automatic calculation
applies and manual budget entries for this cost category are not possible.
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= Make sure you have defined the project duration in section A- Project identification to have “periods”
in the budget tables.

= For cost categories “office and administration” and “travel and accommodation” no manual entry of
budget items is possible, since they are defined as flat rates.

= Please be aware that contents of tables might become very wide and eventually very long. Therefore,
scrolling might be required to see the full information in the table.

Partner budget

Staff costs

Partner budget ©

Staff costs
Entry field for total Total Period 1 Period 2 Period 3 Period 4 Gap

156.580,00 156.580,00 32.500,00 41.180,00 40.300,00 42.600,00 0,00

.00 000 000 000 0,00 0.00 0,00

+ 156.580,00 32.500,00 41.180,00 40.300,00 42.600,00

= The budget tables can be created and filled in as follows:

@ Click “+ Add” to create a budget table under a cost category (except for “office and
administration” and “travel and accommodation” since flat rate based)

o Click “+” button to add a budget item,
o Click the “trash” icon to delete a budget item.

@ For the budget item, enter the total amount in “Entry field for total”. The entered amount
automatically appears under “Total” and needs to match with the sum of the amounts entered
per period.

@ Depending on the number of periods defined in section A project identification, you need to split
the Total of a budget item to periods.

o The “Gap” shows the difference between the sum of amounts per periods and the Total amount

o Alternatively, you can enter the amounts per period first and then add the Total in the “Entry
field for total”.

o To see all periods or the Gap calculator you might need to scroll the table.

Staff costs

ry field for total Total Period 1 Period 2 Period 3 Period 4 Period 5
38.450,90 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00 5.1
- 38.450,90 8.450,90 5.000,00 5.000,00 5.000,00 10.000,00
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o The Total amount of one budget item should always match the sum of amounts per periods. In
case of mismatch a warning message highlighted in yellow appears.

Partner budget ©

Staff costs
/N Please update the budget table: The sum of the amounts per period must match the budget item total x
Entry field for total Total Period 1 Period 2 Period 3 Period 4 Gap
156.580,00 156.580,00 32.500,00 41.180,00 40.300,00 60.000,00 -17.400,00 i'
0,00 0,00 0,00 0,00 0,00 0,00 0,00 B
=+ 156.580,00 32.500,00 41.180,00 40.300,00 60.000,00
: “« : 5 ” “ : ” : :
o For cost categories “external expertise and services” and “equipment” a description text needs
to be added for each budget item.
External expertise and services
Description Entry field for total Total Period 1 Period 2 Period 3 Period 4 Gap
0,00 0,00 0,00 0,00 0,00 0,00 0,00 i
=+ 0,00 0,00 0,00 0,00 0,00
Equipment
Description Entry field for total Total Period 1 Period 2 Period 3 Period 4 Gap
0,00 0,00 0,00 0,00 0,00 0,00 0,00 ]
=+ 0,00 0,00 0,00 0,00 0,00

o The total budget under a cost category is calculated as the sum of the totals of all budget items
entered in the table.

o An overview table on the Partners lump sums as entered in Section E.1 is available at the end of
the Partner budget section.

Partner lump sums (assigned in section E.1 - Project lump sums)

Programme lump sum period Lump sum cost Partner share of lump sum cost  Description

Lump sum for project preparation and contractin,
Preparation and contracting costs Preparation 17.500,00 10.000,00 costsp (AR g
Total partner lump sums 10.000,00

= The Co-financing sub-section consists of two tables:
o Co-financing
@ Origin of partner contribution

= The basis for the co-financing is the partner total eligible budget.

= If this section is filled in and the budget is updated, this section needs also to be updated. If not, a
yellow warning message appears.
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Lead partner MIN

Identity Address Contact Motivation Budget

Co-financing
B.1.8 Co-financing

Source

ERDF

Co-financing

Partner contribution

Partner total eligible budget

Origin of partner contribution

Please update the amount(s) for the source(s) of contribution; the Total of contributions must match the amount
for partner contribution in B.1.8 Co-financing.

Source of contribution

9.1.6.1. Co-financing

Co-financing
B.1.8 Co-finanding

Source

* Co-financing source

Legal status

Partner contribution

Partner total eligible budget

= The basis for the co-financing is the partner total eligible budget

Amount Percentage
48.088,06 80,00 %
12.022,02 20,00 %
60.110,08 100,00 %

Amount % of total partner budget

Amount Percentage
0,00 0,00 %

120.000.00 100,00 %

120.000,00 100,00 %

= The “Co-financing source*” is a mandatory field (*) and needs to be selected through a dropdown list.
For Interreg Central Europe programme only “ERDF” is applicable as funding source.

= The rest of the table is automatically calculated, being the remaining budget and percentage of the

Partner contribution.
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9.1.6.2. Origin of partner contribution

Co-financing
B.1.8 Co-financing

Amount Percentage

ERDF - 48.088,06 80,00 %

=

Partner total eligible budget 60.110,08 100,00 %

—> I 12.02202 I

Partner contribution

Origin of partner contribution

Source of contribution Legal status Amount % of total partner budget

[ MIN Public - 6.022,02 1001 % ]

™ Source of contribution
national fund

+ Add new contribution origin

Sub-total public contribution 6.022,02

AutomaticPublic  ~ 6.000,00 9,98%

Sub-total automatic public contribution 6.000,00

Sub-total private contribution 0,00

Total 12.022,02

In this part, the applicant needs to define where the partner’s own and external contributions come
from.

This table uses the total of partner contribution as total.

The first row is always the partner's own contribution (the partner name is prefilled).

The legal status of contribution needs to be identical with the legal status selected in Partner sub-
section “ldentity”.

By clicking the button “+add new contribution origin” the applicant user can add additional sources of
contribution.

For additional sources of contribution, the applicant needs to define the legal status of the
contribution (“public”, “automatic public” or “private”) and insert the amount. The percentages are
automatically calculated and also the subtotals and total partner contribution is automatically
calculated.

Detailed information additional sources of partner contribution can be found in the programme
manual.

The funding amounts are always rounded down. The difference between the total eligible budget and
the funding amounts is allocated to partner contributions. Therefore, the total partner contribution is
basically rounded up.

In case of mismatch of the Total in “Origin of partner contribution” with the partner contribution in
“Co-financing” and Error message in red appears indicating the difference. Information cannot be
saved as long as the mismatch persists.
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Co-financing

8.1.8 Co-financing

Source Amount Percentage
ERDF - 48.088,06 8000%
Pariner contribution > 1200202 2000%
Partner total eligible budget 60.11008 10000%
Origin of partner contribution
Source of contribution Legal status Amount % of toral partner budget
MIN Public - 602202 1001%
* Source of contributian
national fund AutomaticPublic 1000000 1663%  §
[ - -
=T T
Sub-total public contribution 6.022,02 1001%
Sub-total automatic public contribution 10.00000 1663%
Sub-total private contribution 000 000%

ol 16.022,02 2000%

9.1.7. State aid

M Dashboard / Applications / CE0301019 - GREENmobility / Partners overview / LP1 MIN

Project version: .~ V. 1.0 Draft

Application form CE0301019 — GREENmobility
Lead partner MIN

Identity Address Contact Motivation Budget Co-financing State Aid

LP1 MIN

State Aid
B.1.9 State Aid information (Partner self-check)

A. Is the partner involved in economic activities within the project?
Please answer questions below. If YES, briefly explain

State Aid question Answer Justification

ENter text here
1. Will the partner implement activities and/or

offer goods/services for which a market exists? U= || B9
2. Are there activities/goods/services that could Enter text here
have been undertaken by an operator with the = | om

view of making profit (even if this is not the
partner’s intention)?

B. Does the partner and/or any third party receive a selective advantage within the project?
Please answer questions below. If YES, briefly explain

= The “State aid criteria information” contains four mandatory questions
= |n case the selected answer is “YES” the justification text field needs to be filled in.

= “State aid relevant activities” allows to indicate, which of the activities created in the work plan are
State aid relevant for this partner.
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C. State aid relevant activities (select from drop-down menu based on C.4 entries)

ACTIVITY 1.1 @ ACTIVITY 1.3 &

= If an activity is deleted from the work plan, the activity is automatically deleted from the State aid
relevant activities in the State aid partner page.

= Information on the “State aid regime” is organised as selection from a drop-down menu. It shall be
filled in only after project selection.

9.2. B.2 - Associated Partners

1% Cotunded by = -
lnterreg Y . 2§ Dashboard Englisn Q06

Application form CE0301019 — GREENmobility

B - Project partners

B.2 Associated partners

- Add new associated partner

8.2 Associated partners

Associated partner number Status Name of assoclated partner Assoclated to project partner
A01 & Active Institut for XXy MIN

02 & Active NGO CCC com [}

= The associated partner section consists of an overview like the Partner overview and is similarly
organised.

= Click “+Add new associated partner” to create a new associated partner

= Click on the “trash” icon to delete an associated partner

= Name of the organisation in original language has to be filled in (*mandatory).

= Partner to which the organisation is associated to has to be filled in (*mandatory)

= The status “Active” is automatically generated upon creation of the associated partner. In case an
associated partner of a contracted project leaves the partnership, this partner can be given the status
“In-active”.

= All fields marked with “*mandatory” have to be filled in, otherwise information cannot be saved.

= Associated organisations do not have a budget and are always linked to an existing partner in the
project.

10. C- Project description

Section C is structured in 8 sub-sections C1.-C8.
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10.1. C.1 Project overall objective

A& Dashboard / Applications / CE0301019 - GREENmobility / Project overall objective

C.1 Project overall objective
Project version: .~ V. 1.0 Draft

Application form CE0301019 - GREENmobility

C - Project description

C.1 Project overall objective

Programme priority specific objective (as selected in section A1)

* Programme priority specific objective

S02.5: Greening urban mobility in central Europe

Project overall objective
Please define the overall objective of the project.

» Make sure that it clearly contributes to the selected programme specific objective.

» The overall objective should provide the general context for what your project aims to achieve.

« It should describe the broader goal of the project for the benefit of its target group(s) and should point to the
results (change) to be achieved by the project within the targeted peripheral and/or lagging areas.

Project overall objective

= The Programme priority specific objective as chosen in Section A1 is shown

= Text input fields to describe the Project overall objective.
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10.2. C.2 Project relevance and context

# Dashboard / Applications / CE0301019 - GREENmebility / Project relevance and context

) Project version: V. 1.0 Draft
C.2 Project relevance and

context Application form CE0301019 - GREENmobility

C - Project description
C.2 Project relevance and context

C.2.1 Which peripheral or lagging areas are addressed by your project? Which particular territorial
challenge(s) of such areas will be tackled?

Please describe the territories addressed by the preject. The description sheould clearly explain how each area targeted by
the project comply with at least one of the following three requirements (see § 2.1 of the Terms of Reference for the third
call):

- Low economic potential;

- Poor access to services of general interest (SGI), often affected by demographic change;

- Lack of relational proximity, decline in significance, influence or connectivity.

Please also give an indication of the scale or size of the area(s) targeted by the project (e.g. local neighbeurheods, sub-urbs
or districts of cities, villages and rural communities, small/medium-sized towns, provinces or entire regions).

Enter text here

C.2.2 How does the project tackle the identified territorial challenges and needs of the targeted peripheral
or lagging areas? What is new about the approach to be tested by your project?

Please describe the project approach to address the challenges and needs of the targeted territories. Please explain in
how far the appreach is innovative and goes beyend existing practice in the sector or the participating territories.

= mandatory fields are marked with “*”

= Sections C2.4, C2.5 and C2.6 are list inputs
©  Click “+” to add an item

o Click the “trash” icon to remove an item

10.3. C.3 Project partnership

# Dashboard / Applications / CE0301019 - GREENmobility / Project partnership

Project version: V. 1.0 Draft

Application form CE0301019 - GREENmobility

C - Project description

C_3 Project partnership

C.3 Project partnership

What is the rationale of the partnership compasition and how does it reflect the territorial and thematic scope of the
project?

Please describe the structure of your partnership and why the involved partners are needed to implement the project and
to achieve the project objectives and results in the targeted areas.

Enter text here

= Text input fields to describe the Project partnership
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10.4. C.4 Project work plan

# Dashboard / Applications / CE0301019 - GREENmability / Project work plan

Project version: + V. 1.0 Draft

Application form CE0301019 - GREENmobility

C - Project description

€4 Project work plan

C.4 Project work plan

+ Add new work package

WP number Work package name Action

1 Strategy for Green Mobility in peripheral areas

2 GM Salutions

= The Project work plan overview lists the work packages (WPs) in the project.
= Click “Add new work package” to create a new WP

= WPs are numbered automatically

= Be aware that the maximum number of WPs is 2. Even if you technically can create more WPs, the
pre-submission checks will provide an Error message, if more than 2 WPs exist.

= Click the “trash” icon to delete a WP

= By clicking on a work package in the list, the details page of the selected work package opens.
= Each WP is structured in the following section accessible via tabs:
o Objectives

o Activities

= Qutputs

Application form CE0301019 — GREENmobility
Work package 1

Objectives Activities Outputs

Work package

‘Wark package number
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10.4.1. Objectives

# Dashboard / Applications / CE0301019 - GREENmebility / Project work plan / WP1

Project version: V. 1.0 Draft

Application form CE0301019 - GREENmobility
Work package 1

Objectives Activities Qutputs

Work package

‘Wark package number

‘Waork package tile
Strategy for Green Mobility in peripheral areas

Objectives

Please define one project specific cbjective that will be achieved by the project through the implementation of the wark
package. The specific objective should be:

+ clearly linked to the territorial challenges of the targeted peripheral or lagging areals);
« realistically achievable during the project lifetime;
« specific;

be verifiable and measurable.

Project specific abjective
Green Mobility objective 1

= Work packages are numbered automatically

= Text input fields to describe the work package title and project and communication objectives.

10.4.2. Activities

4 Dashboard / Applications / CE0301019 - GREENmobility / Project work plan / WP1

Project version: ~ V. 1.0 Draft

Application form CE0301019 - GREENmobility
Work package 1

Objectives Activities Outputs

Activities

Please describe the activities foreseen to achieve the above project specific objective and related communication
objective(s). Consider also the involvement of the relevant target groups as identified in section C2.4.

= |n this part, activities can be created within a specific work package.
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= Click “Add activity” to create a new activity (usually not more than 4 to 6 activities should be

foreseen per work package).
= Click the “trash” icon to delete an activity

= Activities are automatically numbered

# Dashboard / Applications / CE0301019 - GREENmebllity / Project work plan / W1
R LIS LAY 1 G S ST Y S IR L

objective(s). Consider also the involvement of the relevant target roups as identiied in section C2.4.

Activity 1.1 Green mobility strategy development

Acy e
Green maility strategy development

st perioa end period
Period 1, montn 1-6 N Period 2, montn 7-12.

Activity description

Deliverables
Please define i for eacn activity not mare than 2 deii per activity).
Deliverable
Deliverable title Deliverable description
Number
Deliverable title Deliverable description
[XER]

Delivery period

Delivery period -

= For each activity one or more deliverables can be created (recommendation to include not more than

2 deliverables per activity).
o Click “+” to create a new deliverable
o Click the “trash” icon to delete a deliverable

= Deliverables are automatically numbered

= Activities are linked to the Project partner State Aid section. If an activity is deleted from the work
plan, the activity is automatically deleted from the State aid relevant activities in the State aid

partner page.

10.4.3. Outputs

~
# Dasnooard / Applications / CED201019 - GREENMODIITY / Project work pian / WR1

Objectives Activities Outputs

List of outputs

Please define the outputs which will be realised threugh the activities foreseen in this work package and link them to the
relatea py tput inalcators. Far d related indicators, please refer to annex 2 of
e programme manual.

Output number 17

Output title

Programme output indieator

Measurement unit B

Delivery period

Output description

= In this part, outputs can be created within a specific work package.
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Click “Add output” to create a new output
Click the “trash” icon to delete an output

Outputs are automatically numbered

Objectives Activities Outputs

List of outputs

Please define the cutputs which will be realised through the activities foreseen in this work package and link them to the
related programme output indicators. For the definitions of output types and related indicators, please refer to annex 2 of
the pregramme manual.

Output number 1.1 GM Strategy

GM Strategy

RCOB3_2.5: Strategies and action plans jointly developed

strategy/action plan 1,00

Period 2, month 7-12

Besides normal input fields, a Programme Output Indicator has to be selected for each output.

Once the Programme Output Indicator is chosen by the user, the measurement unit is automatically
filled in.

The Target value is by default 1 and can be increased by the user

The user can only choose Programme Output Indicators linked to the Programme Specific Objective
selected in section A- Project Identification.

This section can only be completed, if in section A- Project Identification the following fields are filled
o Project duration (to be able to select the delivery period)

@ The Programme Priority Specific objective (to be able to select indicators)
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® D App 9- GREENmOBINy # Project Results
PP4NEW .
B.2 Assolated partners Projec V.1.0 Draft
Coprojectdescription Application form CE0301019 - GREENmobility
€1 project overall cojective. C - Project description
.2 Project relevance and
context
€3 Project partnership
e C.5 Project results
L Please select and quantify the p it indicators to which the project will con
we2. result indicator, please riefly descrive the contrioution ef the project and tne relevant project res

periphersl and lagging areas that you ExPECtto achieve tNFOUER the IMplementation of tne fares:
as defined intne wark plan. Please also specify the outputls) wnich are directly related 1o this resul (for te definitians of
C.6Time plan result indicators, please refer t annex 2 of the programme manual)

C.7 project management and

communication Result 1

C.8 Long-tem effects anc!

curaniiy

€5 Project resuits

-

D - Project budget -
.1 Project budget per func!
D2 Overview partner / cost
EEEL)

D3 Overview budget / period
E - Project lump sums. - Result description

£1- Project lump sums

= Application annexes

> Check & submit

X Export

= The applicant can add Project Results to a list in this section.

= Click “Add result” to create a new result

= Click the “trash” icon to delete a result

= Results are automatically numbered

= A Programme Result Indicator has to be selected for each Result.

= Once the Programme Result Indicator is chosen by the user, the measurement unit and baseline are
automatically filled in.

= The Target value is by default 1,00 and can be increased by the user

= The user can only choose Programme Result Indicators linked to the Programme Specific Objective
selected in section A- Project Identification.

= This section can only be completed, if in section A- Project Identification the following fields are filled
@ Project duration (to be able to select the delivery period)

o The Programme Priority Specific objective (to be able to select indicators)
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10.6. C.6 Project Time Plan

interreg Y s, B3 Dashboard Englisn - @O
A Dashboard / Applications / CE0301019 - GREENmobility / Time Plan
C.6 Time plan
Period 1 Period 2 Period 3 Period 4 After End

¥ WP1 Strategy for Green Mobility in periph

RCO83.25 ( o1 )
oz

RCOB7_25 oz

RCO120 25

C6 Time plan
¥ WP2 GM Solutions

e )
22 seons . )

RCOB4 25 [ - S

RCO116_25

¥ Result indicator

RCR79 25

= The project time plan is automatically generated using data from the Application form.
= Hovering over deliverables, outputs and results display the target values

=  Project duration (Section A1) has to be filled in and periods have to be defined for each item in order
to be displayed on the time line accordingly.

10.7. C.7 Project management

# Dashboard / Applications / CE0301019 - GREENmobility / Project management

B.2 Assodiated partners 9 Project version: . V. 1.0 Draft

Application form CE0301019 - GREENmability

C - Project description

C.7 Project management and communication

In addition to the thematic activities as described in the work plan, you need to foresee adequate provisions for project
and internal

€.7.1 How will you coordinate and manage your project?

C.7 Project management and Please describe how the project management and coordination will be carried out, including the set-up of management
communication structures, responsibilities and procedures, as well as risk management.

Please also explain the provisions for quality management, i.e., how the quality of deliverables and outputs will be
monitored and ensured, and indicate the responsible parmer(s).

Please also explain how the internal communication within the partnership will be orgaised.

Enter text here

C.7.2 What will be the general communication approach to increase awareness and knowledge about the
project and its concrete outputs and results?

= This sub-section consists of text inputs fields and tick boxes to select cooperation criteria.
= Part of the text input fields are not applicable (N/A) for the third call and should be left empty.

= |In C.7.4 Horizontal principles the user needs to select the type of contribution by clicking the toggle
button with the applicable option.
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C.7.4 Horizontal principles

Please indicate how your project contributes to horizontal principles and provide a short explanation. With regard to
environment protection, please also include an explanation how the ‘srvironmental sustainability by design’ approach has
been integrated and provide a brief assessment of possible environmental effects of your project.

Horizontal principles Type of contribution Description of the contribution

q o pr . Enter text here
Sustainable development and environment protection positive effects ~ neutral  negative effects

Enter text here
Equal oppertunities and non-discrimination

positive effects  neutral = negative effects

07 2000 characters

Equality between men and women Enter text here

positive effects | neutral  negative effects l

10.8. C.8 Long-term plans

A Dashoard / Applications / CEQ301019 - GREENmebility / Longiterm plans

C.8 Long-term effects and durability

nave a long effectin ana for tne Please now
this will be ensured.

€81 Ownership/durability and lasting effects at territorial level
Outputs and deliverables should be made svailable and used by relevant target groups (project partners or other
stakenolders) after ine project’s fetime, in order to nave 2 lasting effect on the peripneral or lagging arezs.

how outputs and available and will be taken up or Upscaled by the project

paniners
Pl

p actions, & g wno wil ensure finandial and

puts and resufts as well

Emartexn
€8 Long-tem effects and ErEneE

curapity

NIA

Entertext nere

€82 Transferability

Please descrioe now ouiputs and delverables could be adapied or furtner developed 1o be used oy additienal targst
groups or rolled out in other peripheral o lagging areas beyond the partnership.

= This sub-section consists of text input fields to be completed by the user.

= Part of the text input fields are not applicable (N/A) for the third call and should be left empty.

11. D- Project budget

= Insection D the following project budget overview tables are available
@ D.1 Project budget per fund
o D.2 Overview partner / cost category

@ D.3 Overview budget / period
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D.1 Project budget per co-financing source (fund) - breakdown per partner

Abbreviated name

Partner Country (NUTS 0) ERDF ERDF % Rate Public Contribution
of organisation

.000,00

LP1 MIN Osterreich (AT) 216 % of toral 80,00 % 39.579,20
05.200,00

P2 Uni ABC zalia (IT) 2 6 o total 80,00 % 0,00
61.740,80

PP3 com Polska (PL) MR ] 80,00 % 0,00
96.000,00

PP4 NEW Hrvatska (HR) 25.88 % of toral 80,00 % 24.000,00

Total @ 370.940,80 80,00 % 63.579.20

Auto Public
Contribution

0,00

51.300.00

0,00

0,00

51.300.00

Private
Contribution

0,00

0,00

15.435,20

0,00

15.435,20

Total partner
contribution

39.579,20

51.300.00

15.435,20

24.000,00

130.314,40

Total

10.000,00

256.500,00

77.176,00

120.000,00

463.676,00

uo

2,16%
5532%
16,64 %

2588 %

100,00 %

=  Project budget per fund is an automatically generated table based on the co-financing section of each

partner.

= The percentage of ERDF per partner is indicated below the ERDF amount per partner.

= To have correct data in the overview table, make sure that the budget and co-financing details are
fully and correctly filled in and that the country information is provided in the project partner
section. The project lump sums section (E.1) has to also be filled in. Make use of the pre-submission

checks to verify (see chapter 14).

= (Click the arrow in the bottom right corner to export the overview table as an Excel file.

D.2 Project budget - overview per partner / per cost category

Partner Abbreviated Country (NUTS Staff costs Office a.'\d

name of. 0) administration
LP1 MIN Osterreich (AT) 0,00 0,00
PP2 Uni ABC Italia () 180.000,00 0,00
PP3 coMm Polska (PL) 12.200,00 0,00
PP4 NEW Hrvatska (HR) 100.000,00 15.000,00
Total 292.200,00 15.000,00

Travel and
accommodation

0,00

0.00

576,00

5.000,00

5.976,00

External
expertise a...

0,00

0,00

35.000,00

0,00

35.000,00

Equipment

0,00

0,00

26.000,00

0,00

26.000,00

Infrastructure
and works (N...

0,00

0,00

Other costs

0,00

72.000,00

0,00

0.00

72.000,00

Lump sum

10.000,00

4.500,00

3.000,00

0,00

17.500,00

Total
10.000,00
256.500,00
77.176,00
120.000,00

463.676,00

= Table D2 provides an automatically calculated overview of total partner budget divided per cost

category.

= This table shows next to the six cost categories Staff cost, Office and Administration, Travel and
accommodation, External expertise and services, Equipment and Infrastructure and works as well as
the budget under categories covering multiple cost categories, namely flat rate for Other costs and

lump sums.

= To have correct data in the overview table, make sure that the budget and co-financing details are
fully and correctly filled in and that the country information is provided in the project partner
section. The project lump sums section (E.1) has to also be filled in. Make use of the pre-submission

checks to verify (see chapter 14).

= Click the arrow in the bottom right corner to export the overview table as an Excel file.
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11.3. D.3 Overview budget /period

Partner

LP1

PP2

PP3

PP4

Total

% of Total budget

Fund

ERDF

Total EU Funds

D.3.1 Project budget - overview per partner / per period

If the partner budget is not completely assigned to the periods per cost category, the non-assigned budget is automatically added to the last period. Rounding differences are added to the last reporting period.

Abbreviated name

of organisation Country (NUTS 0) Preparation Period 1 Period 2
MIN Osterreich (AT) 10.000,00 0,00 0,00
Uni ABC Ialia (IT) 4.500,00 49.000,00 63.000,00
oM Polska (PL} 3.000,00 ©.230,00 57.316,00
NEW Hrvatska (HR) 0,00 0,00 0,00
17.500,00 55.230,00 120.316,00

5,07 % 15,99 % 34,82 %

D.3.2 Project budget - overview per fund / period

Preparation Period 1 Period 2
14.000,00 44.184,00 96.252.80
14.000,00 44.184,00 96.252,80

Period 3

0,00

70.000,00

12.460,00

0,00

82.460,00

23.87%

Period 3

65.968.00

65.968,00

Period 4

0,00

70.000,00

0,00

0,00

70.000,00

20,25 %

Period 4

56.000,00

56.000,00

Closure

0,00

0,00

0,00

0,00

0,00

0,00 %

Closure

0.00

0,00

Total
10.000,00
256.500,00
79.006,00
0,00
345.506,00

100,00 %

Total
276.404.80

276.404,80

= Table D.3.1 provides an automatically calculated overview of total partner budget divided per period.

= Table D.3.2 provides an automatically calculated overview of EU funds per period. Since Interreg
Central Europe only uses the ERDF fund, the amounts correspond to ERDF only.

= To ensure correct data in the overview table, make use of the pre-submission checks to verify whether

the budget information is correctly filled in (see chapter 14).

= (Click the arrow in the bottom right corner to export the overview table as an Excel file.

12. E- Project lump sums

= The Project lump sum section is the place where the user can select project lump for preparation and
contracting costs.

E1 - Project lump sums.

A Dashboard / Applications / CE0301019 - GREENmability / Lump Sums.

Prajec

Application form CE0301019 - GREENmobility

E.1 - Project lump sums

V. 1.0 Draft

Project lump sums table

Inthis table you can define your project lump sums. Please choose the applicable lump sums from the dropdown and
allocate the lump sum cost to project partner(s)

Lump Sum - Programme lump ooy spitup(D  Costs PIMIN PP2 Uni ABC

o sum

FTLS1 Preparation... ~ Prep.. = Yes 17.500,00 10.000,00 4.500,00
10.000,00 4.500,00

[+

PP3COM PP4 NEW Sum
3.000,00 0.00 17.500,00
32.000,00 000 17.500,00

Gap Description

Lump sum for project

000 preparation and contracting [

costs

= The lump sums can be chosen from the dropdown list and settings predefined by the programme are
automatically prefilled.
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= The user needs to allocate the preparation and contracting costs lump sum to period “Preparation”.
= The lump sum can be allocated to one or more partners.

= The lump sum for preparation and contracting costs can be selected only once per project. This is
checked by a pre-submission check.

= The last column of the tables shows the total lump sum amount per partner. This amount is added to
the partner total budget.

= An Error message appears in case no period is selected.

= An Error message appears in case the lump sum amount is not correctly allocated to the partner(s).

Project lump sums table

In this table you can define your project lump sums. Please choose the applicable lump sums from the dropdown and
allocate the lump sum cost to project partner(s).

A Please update the lump sum table: The sum of the amounts per partner must match the total lump sum
costs.

/\  Please update the lump sum table: A period must be selected for each lump sum.

‘L[';mp sum :;:f'amme MR period@D  splitup@  Costs LP1 MIN PP2 Uni ABC PP3COM PP4 NEW sum Gap Description
Lump sum for project
Preparation... ~ Period ~  Yes 17.500,00 0,00 0,00 0,00 0,00 0,00 17.500,00 preparation and contracting ]
—— costs
0,00 0,00 0,00 0,00 0,00

Application Annexes

13. Uploading of Annexes

A Dashboard / Applications / CE0301019 - GREENmobility / Application annexes

Application form CE0301019 - GREENmobility

Application annexes

Attachments ©

~  Application attachments
(® Tnere are no files uploaded. x

v Partners
4 Upload file
LP1MIN
PP2 Uni ABC

PP3COM

@ Application annexes

PP4NEW

= In case no files are uploaded a notification message is shown.
= To upload a file to a relevant section/sub-section first select the section and then click “upload file*

= “Application attachments” lists all documents uploaded in any of the subsections. The column
“Location” indicates the upload section.
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Attachments ©

~ | Application attachments

File name Location Upload date
v Parmers PP3 Testfile docx Partner 270208
LPTMIN PP2 Testfile docx Partner 27092024
FR2UNIABC Annex Testfile.doox Application attachment 2709.2024
Fr3com parter Testfile 2 docx Partner 27092024
PRANEW parmer Testfile docx Partner 27052024

* Upload file

User

applicant@jems.eu

applicant@jems.eu

applicant@jems.eu

applicant@jems.eu

applicant@jems.eu

Filesize Description

117kB 7
17kB Va
117kB Va
17kB Va
117kB Va

hems per page: 25~ 1-50f5

Actions

e & [ [«
. = = =

[«
]

= To upload a file related to a specific project partner, first select the partner and then click “Upload

file”

# Dashboard / Applications / CE0301019 - GREENmobility / Application annexes

Application form CE0301019 - GREENmobility

Application annexes

Attachments @

~  Application attachments l
(@ There are no files uploaded. X
v Partners
4 Upload file
LP1 MIN
PP2Z Uni ABC @ Datei hochladen X
PP3 COM « v 4 M DieserPC > Desktop ~ & | Desktop durchsuchen P
Organisieren »  Neuer Ordner =~ @
PP4NEW - -
@ MName Anderungsdatum Typ Grobke
5 Schnellzugriff
— 1 Deskt - @Annex Testfile 7.00.2023 09:11 Microsoft Word-D... 12KB —
eskto
) @ PP3 Testfile 07.09.2023 08:11 Microsoft Word-D... 12KB
& Downlcads * ) partner Testfile 2 Microsaft Word-D... 12KB
Dokumente bl ) partner Testfile Microsoft Word-D... 12K8
[&] Bilder * ©
Dateiname: ‘PPSTestﬁ\e v| Alle unterstitzten Typen N
Application form CE0301019 — GREENmobility
Application annexes
Attachments ©
~  Application acachments File name Location Upload date User File size Description Actions
v Parners PP3 Testle docx Partner 27092024 applicant@jems.eu 17k8 PR |
LPTMIN o
PP2 Uni ABC
Items per page: 25~ 1-10f1
PP3COM .
PP4NEW

= Click the pencil icon to add a description to the uploaded file. It is recommended to enter a
description to uploaded files. This allows you to distinguish files.

= (Click the arrow icon to download an uploaded file.
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= Click the file icon to download all uploaded files as a zip folder.
= Click the trash icon to delete an uploaded file.

= Jems allows to upload the most popular file types relevant for the programmes’ usage. In case of
questions contact jems@interreg-central.eu

= Make sure that all the obligatory documents are uploaded. The system cannot check whether this
criterion is fulfilled.

Check & Submit

= |n this section the applicant user can perform the following actions:
2 Run the Pre-submission checks

o Submit project application / Re-submit project application

14. Pre-submission checks

A Dashboard / Applications / CE0301019 - GREENmobility / Check and submit

Application form CE0301019 - GREENmaobility
Check & Submit

You are aboutto officially submit your project application: CE0301019 - GREENmobility

Make sure to submit your project in time before the call end date. Further information on the deadline can be found in the
call information and in the project overview. Please be aware that after submission, changes to the application form are no
longer possible.

Pre-submission check

Before you can submit your application form, the presubmission-check needs to be valid. The check will provide you with
an overview of missing or inconsistent data. Results do net update automatically. Run the check again after changes to
your application form.

Run pre-submission check  [JCHERRSSESegsRelIE=EEn

> Check & Submit ‘ (D To submit this application, all conditions of the pre-submission must be met.

= Pre-submission checks shall safeguard a basic level of completeness and consistency of a submitted
application form.

= Each Application form requires a successful pre-submission check of content before it can be
submitted.

= It is highly recommended to run the pre-submission checks in due time and already during filling the
different section of the application form. Do not keep the pre-submission checks until the very last
moment, since you might run into time issues for keeping the deadline for project application
submission.

= Note that, automatic checks do not replace human control of application contents.

= A successful pre-submission check is no guarantee that an application is fully complete and formally
compliant!

= Pre-submission checks include verification of mandatory fields and conditions.
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ou are about o officially subrit your project application: CEG400007 - New Mobility
Make sure to submit your project in time before the cal end date. Fusther information on the deadiine can be found in the call
information and in the proj jiew. Please be submissicn, changes to the application form are no longer
possible.

Pre-submission check

Before you can submit your applicat \ the presubmi 10 be valid. provide you with an
overview of missing or inconsistent data. Results do not update automatically. Aun the check again after changes 1o your
application form.

@ A-Project identification

@ B - Project partners.
© FPartner Compasition
@ Exactly 1 Lead partner exists
© Fariner dentty
@ Fariner address
@ Partner motivation
Pariner Budget
@ FProject budget is greater than 0
D Fariner State aid

@ c - Project description

@ E1-Project lump sums

= The pre-submission check needs to be executed every time the user wants to submit or re-submit an
application form.

= The results of the check are shown in an expandable tree: for each section of the application form a
verification result can be displayed.

= Click “>” symbol to unfold the list and see the single issues.
= Click “<” symbol to collapse the list.
= If the pre-submission check passed successfully, the submit button will be activated.

= In case of changes in the application form after a successful check or the user left a section, the user
needs to run the pre-submission check again.

Pre-submission check

Before you can submit your form, the iission-check needs ta be valid. The check will provide you with an
overview of missing or inconsistent data. Results do not update automatically. Run the check again after changes to your
application form.

Run pre-submission check

& A-Project identification
© 8- Project partners 21 Issue(s) ~
© Partner composition ssue(s)
@ Exactly 1 Lead pariner exists
© FPartner identity 3 Issue(s)
@ Partner Leader: The selected type of partner cannot be “General Public”
@ Partner Leader: Department / unit / division is missing

@ Froject partner Leader: Wrong AT VAT format. (Correct: ATU+[8 numbers])

© Partner address 9lssue(s)
© Frartner motivation 3lssuels)
Partner Budget 0lssue(s)

@ Project budget is greater than 0
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= There are 3 types of checks:

Erroricon Comment

o Error - verification failed.

Required user interaction.

Warning - there is recommendation how to enhance data quality of Application Form

User interaction is desirable.

0 Info - verification passed successfully.

= Once all pre-submission checks are successfully passed the user can submit the application form.

= Warning messages do not block the submission of the application form

= project can only be checked or submitted when:
o The project is in draft/returned to applicant status (editable)

o When the call deadline has not been exceeded.

A Dashboard / Applications / CED301019 - GREENmobility / Check and submit

Application form CE0301019 - GREENmobility
Check & Submit

You are about to officially submit your project application: CE0301019 - GREENmobility

Make sure to submit your project in time before the call end date. Further information on the deadline can be found in the
call information and in the project overview. Please be aware that after submission, changes to the application form are no
longer possible.

Pre-submission check

Before you can submit your application form, the presubmission-check needs to be valid. The check will provide you with
an overview of missing or inconsistent data. Results do not update automatically. Run the check again after changes to
your application form.

Run pre-submission check Submit project application
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M Dashboard / Applications / CED301019 - GREENmobility

Application form CE0301019 - GREENmobility

Project overview

Project overview

Status: g Submitted  (updated on 27.09.2024)

Project ID and acronym  CE0301019 - GREENmobility
status (J Draft — P> Submitted — ./ Eligille — Approved — & Contracted —+ #f Closed
Project name  Greening Mobility in Urban and Peri-urban Areas
Programme priority P2 - Cooperating for a greener central Europe

Specific objective  SO2.5 - Greening urban mobility in central Europe

Call  CE Call 3 TEST TEST TEST Ends 10.12.2024. Time left: 74 days, 5 hours and 41 minutes.

First submission  27.09.2024 by applicant@jems.eu

= |n the dashboard the submission date including the time stamp are displayed.

Inlerreg - Cotumded by English

A Dashboard

Welcome Lilly Applicant to Jems Interreg CENTRAL
EUROPE!

Notifications
No notifications messages received.

My partner reports
Na partner reports available.

My applications

First Latest re- Programme
submission  submission priority

CE0301019 GREENmability P2 5025 > Submitted 3- CE Call 3 TEST TEST TEST

ProjectiD Acronym specific objective  Status Related call

Export

15. Export function

This section allows the user to export the application form (pdf file) and budget (xlsx file).

# Dashboard / Applications / CE0301019 - GREENmobility # Export

Application form CE0301019 - GREENmobility

Export

Export

Export application form and budget data, as well as other templates added by the programme.

* Export Plugin -

Project version
(currenn) V. 1.0

Exortianmuase
English

Input language

English

Export

* Export
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= Select “Application form” to export the Application Form sections A, B and C as a PDF file (not
including detailed Partner budget tables)

o Project version: At first submission of the application form only V.1.0 can be selected.

o Export language: Only English is selectable in case of Jems Interreg Central Europe.

= Select “Budget” to exports the project budget tables from section D and the Partner Budget tables
from section B as a xlsx file
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Project Privileges

# Dashboard / Applications / CE0301019 - GREENmability / Project privileges

Application form CE0301019 - GREENmobility

Project privileges

/N Users working at the same time in the same page may lead loss of d users content). k a project or report is property reviewed before submission.

Lead applicant / Lead partner (PROJECT level access) ()

applicant@jems.eu @ view / edit % manage | [}

[+]

25 Project privileges

16. Granting Project Privileges

This feature allows multiple users to collaborate together in the same application form.

= It is only possible to invite users who are already registered in the system. The only required
parameter to identify the user is the respective Jems username (e-mail used to register in Jems).
Upon successful invitation, the invited user will see the respective project in his Dashboard.

= Please make sure you enter the full valid email address of collaborators.

Application form CE0301019 - GREENmobility

Project privileges
/N Users working at the same time in the same page may lead to unexpected loss of data (users overwrite other users content). Please make sure a project or report is properly reviewed before submission
Lead applicant / Lead partner (PROJECT level access) (D)

* Jems username
applicant@jems.eu | @ view # edit % manage |

* Jems username

claudia@jems eu] | @ view # edit  ¥¥ manage |

€ Discard changes B save changes

= Collaborators might have different responsibilities in the project, therefore different levels of
privileges are available:

= VIEW - User can see all application from sections but cannot make any change.
@ EDIT - User cannot only see, but also modify/fill in the application form

o MANAGE - Same as EDIT, plus the option to invite users to the project and set respective
privileges.
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= Project privileges are restricted to the level of a specific project application - each project is an
“isolated island”. A user who is collaborator in many project applications, can have distinct privileges
in different projects.

RISK of OVERWRITING INFORMATION

In case several users with edit or manage access rights work in parallel in the same project application there
is the risk to overwrite information!

Please be careful when granting access rights to other users and coordinate who is working when in the
application from. Parallel working, in particular in the same AF section should be avoided, since there is
high risk to overwrite information of another user or having inserted information not saved.
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