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A.General information

1. Access to the Contracting Section

= From the “Dashboard” select the project for which you would like to fill in the additional required
information and click to open.

Interreg - Gotmdniny B3 Dashboard English
A Dashboard

Welcome LP Testuser to Jems Interreg CENTRAL EUROPE!

Notifications
No notifications messages received

My partner reports
My applications

First Latest re- Programme P
ProjectiD Acronym . ‘ 8" Specific objective  Status Related call
submission __submission __priority

_ o o - - A e

Call list

No open calls

= Select “Contracting” in the left menu. The Lead Partner (LP) and Project Partner (PP) have access to
the following sections:

@ Contracts and agreements interreg [l st

CENTRAL EUROPE the Eurepean Union

©  Project managers _—

A Project overview

©  Project reporting schedule

Contracting <

o Partner details
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= The lock icon indicates whether a section is locked o or un-locked o for editing. In case you need to
update a locked section, please get in touch with the responsible project officer at the JS.

2. Prerequisites

= |n order to have access to the contracting section, the project needs to be at least set to the status

“Approved”.
Intereﬂgg oy e S BE Dashboard

—
M Project overview M Dashboard / Applications !_

Application form [

Project overview

Project overview

Status: - (updated on 20.03.2024)

In order to have access to the sub-section “Partner details”, the user needs to be assigned to a project
partner in the project privileges (for details see Jems Guidance on Project Privileges)

Also the LP has to be defined in the project privileges (for details see Jems Guidance on Project

Privileges.)
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# Dashioard / Applications / NS / Project privileges

Project privileges

AN\ Users working at the same time in the same page may lead to unexpected loss of dats [users overwrite other users content]. Please make SUre & project or report is properly reviewed before submission.

25 Project privileges Lead applicant / Lead partner (PROJECT level access)
- * jems aemame
+Jems oo S | 7w Towe s
A harmenised tool
by Interact i =
claudia@jems.eu @ view | & edin LI mansze []
* joms Losmame
IpBjems e 29 W@
claudiz@Emz.eu P | B [ ]
* jems aemame
ep2Bjems.u @9 W
~ jems Loemame
pa2_assistjems eu » Qo (]
* joms Losmame
ojems.eu » Qoo (]

B. Contracts and agreements

This section can be edited by the Managing Authority (MA), Joint Secretariat (JS) and LP. PPs have view
access.

The project start date information is automatically transferred from the internal section
Contracting/contract monitoring.

Information on the project website (URL) should be entered here by LP.

Subsidy contract date information is automatically transferred from the internal section
Contracting/contract monitoring.

The pdf of the signed Subsidy contract is uploaded by the MA.

Partnership agreement signature date should be entered here by the LP.
Partnership agreement should be uploaded by the LP.

= Finalised and approved project Monitoring Plan is uploaded by the JS.
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= All uploaded documents will appear in the Attachment section “Contract & supporting documents/
Contracts” and are available for download.

= The lock icon indicates whether a section is locked B or un-locked o for editing. In case you need to
update a locked section, please get in touch with the responsible project officer at the JS.

lilerreg funded by B3 Dashboard

A Dashboard / Applications _ Contracts and agreements
Contracting

Contracts and sgreemens

Contracts and agreements

o
CENTRAL EUROPE. the European Union

This section is dedicated ta the formal uploading of signed contracts and partnership agreements.

Project start date (DD.MMYYYY) Project end date (calculated automaricaiiy) (DD.MM.YVYY)

16,2024 “ 30120 al
Website
Subsidy Contract Partnership Agreement
- Dats of signsture (DD MM YY)
=Jems Nor domad yet Date of signature (DD MM.YYYY) o]
A harmonised tool

by Interact

attachments ©

~  Contract & supporting documents

Project

| G) There are no files uploaded.

A Upload file

C.Project managers

= This section provides information on project, finance and communication managers of the project.

= Information should be filled in by the LP.

= The lock icon indicates whether a section is locked 8 or un-locked Gl for editing. In case you need to
update a locked section, please get in touch with the responsible project officer at the JS.
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M Dashboard / Applications / _ Project managers

Contracting
Project managers

Project managers o] I

Project managers

Please add contact information for the people who manage the project.
Project manager

Title (eg. Mr, Ms, Mzx.)

First name

— Last name
-——
= Jems
A harmonised tool
by Interact E-mail address
Telephone

Finance manager

Title (eg. Mr, Ms, Mx.)

First name

D.Reporting schedule

= The LP/PP have view access to the reporting deadlines and project time line.
= An overview with project finance and content report deadlines is available here.

= Reporting option “Other” indicates other reporting deadlines like milestones or project reviews as
agreed in the monitoring plan (upon JS approval).

= Defined reporting deadlines are displayed in the project time plan.
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Contracting
Project reporting schedule

Contracts and agreements.

Project managers.

Project reporting deadlines
Project reporting schedule In this secti Farthe period,
e period in which the report shall be delivered.

Type of report Period Date Comment

Fetod oee -
Period 1, month 1-6 naznz
etod .
[ M | Chvimera e
Betea e S
- Period 3, marth 13-18 s;ams B Framstrem=n

Project timeplan

¥ WP1 Setting the scene for present and future_
A1.1 Setting the scene in lerge camivare ..

A1 2 Exchange snd pre-validation of kna_

E. Partner details

= In this section the project LP/PP should provide the following information per project partner:
o Ultimate Beneficial Owner(s)
o Bank details of lead partner (not required for project partners)
o Location of documents

= Each partner should fill in the information for its own institution. For access rights to this section see
chapter A.2 Prerequisites and Jems Guidance on Project Privileges.

= The lock icon indicates whether a section is locked o or un-locked o for editing. In case you need to
update a locked section, please get in touch with the responsible project officer at the JS.

1. Ultimate Beneficial Owner(s)

= |n case of private LP/PP institution, information on the Ultimate Beneficial Owner(s) should be
provided by the LP /PP.
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# Dashuoard / Applications Partner details
Contracting
Partner specific secucn_
Ultimate Beneficial Owner(s)
First name Last name Date of birth VAT / Tax identification number Delete
Dateofb.. [ ™ VAT/Taxidentfication numper 5

2. Bank details of the lead partner

Information on the bank account details should be provided by the LP. (No information required for

First name Last name

| |
PPs).
lnterreg o 95 Decnicard

Ultimate Beneficial Owner(s)

+ Add beneficial owner

# Dashboard / Applications .v‘_f Partner details

Bank details of lead partner

Account details

Holder of the account

Account number

IBAN

3. Location of documents

= Information on the location of documents should be provided by the LP/PP.
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A Dashboard / Appl\catinn_ Partner details

Location of documents

Title

First name

Last name

Email address

Telephone na

Institution name

Street

by Interact
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